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Quick Start Guide for

VIEWING RESOURCES

By using the View Resources screen, you have thigéyab
to view a comprehensive list of your available teses,
most of which you may open directly.

* Click Resources
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LOGGING IN
1. Navigate to www-k6.thinkcentral.com.
2. Select your state, district, and school.
3. To make subsequent logins easier, ctikeknember

My Organization (optional).
4. Enter your user name and password.
5. Click Login.

Note: You should have already received your userenand
password. If you have not received them, pleast@acbyour
administrator.

THE TEACHER'S DESKTO P

produc arin
YourResources view

gy Gides & Tutorias

" ol Download & print detailed
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use ThinkCentral; iew

animated demios

Resourcesshows available materials.

Classes & Studentsnanages class rosters.

Account lets you update your user information.

Guides & Tutorials provides instructional information.
Reportsdisplays ways to search and print data.
Planning opens a customizable lesson planner.
Assignmentsshows assignments and student progress.

NAVIGATING THINKCENT RAL

The tabs at the top of the page indicate majorsarethe
product that match those on the Teacher’s Deskdtper
navigation at the top of the page includes:

Resourcegab — open¥iew Resources
ThinkCentral logo — return tdreacher’s Desktop
Print — prints current page

Help — instructions for current page

Logout — exit ThinkCentral

» UseSubjectandGrade to filter your list.
» Click an image to review that resource’s contents.

THE ELECTRONIC TEACHER'S EDITION

The Electronic Teacher’s Edition, or ETE, is the
equivalent of the print edition, but with links to
supplementary materials.

To open an ETE, select it frowiew Resources The
ETE table of contents appears. There are navigatio
buttons at the top. Click any heading in the tablsee
the next level.

qqqqqq

Table of Contents

Introductory Materials
Unit 1: Whole Numbers and Decimals

@Chapter 1: Place Value, Addition and Subtraction
@ Chapter 1 Planner

@ Universal Access 2C

The ETE chapter planner has links to many resources
These resources are dependent upon the program.
Typical links are shown here:

. Glossary

. Assignable Assessments
. Video Supplements

. Associated Readers

. Lesson Objective
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MANAGING CLASSES

To create or modify a class, sel€@asses & Studentdrom
either the Teacher’s Desktop or the top navigatiemu on

any page.
» View Class Rosterdisplays students in the class.

» To edit the class, click on a class name.
* To add a new class, cligkdd Class.

ADDING INDIVIDUAL STUDENTS

SelectClasses and Studentfrom either the Teacher’'s
Desktop or the top navigation menu, and then, filoereft
navigation box, seledflanage Students

Note: The ability to create student accounts malrbited to
administrators

1. Click Add...
2. Using the Title dropdown, enter the salutation
(optional).
3. Enter the studentkirst Name.
4. Enter the studentididdle Initial (optional).
5. Enter the studentlsast Name
User type: Student
School:
Title: N,D,“B,Y
First name:
Middle initial:
Last name:

6. Enter a unique user name in tiser Namefield.

7. Enter a 5-32 charact®assword

8. Retype Passwordo confirm it.
Note: This is the name and password that the studiiruse
to log in to the system, so make sure you makeafioe
information.

User name: | Up to 32 characters

Password: | Up to 32 characters

Retype password: Up to 32 characters

If your school has student ID numbers, you canrehtd
information in theStudent ID field.
» Select the grade using t&ade dropdown field.
» Enter NCLB data as desired.
» To save the student's data and create the new
account, clickAdd.

ADDING A CLASS
The Add Classpage is divided into two main sections.

The top of the page contains details of the cliastyding
the class name and description.

The second portion of the page is a list of HMHdurcts
that are available to you. To make any produceapm

the class library for students to browse, checkotire
next to its name and clickave

NogkrwdbE

Class Name:

Grade:

Add Class

+ 1. Define class details

Selectagrade v

Period: All

Description:

Check the programs or products to put in the students' library:

| Include | Product

ISBN

E HSP Science Online Assessment G1

O Tennessee Science Online TE G1

E Student eBook Grade 1

O Unit Resources Folder G1

[J  Student eBook Grade 2

E] Student eBook Grade 3

Fi Professional Development Videos for Podcasting
] Professional Development Videos for Podcasting
B Harcourt Mega Math GK-6

|| Harcourt Mega Math GK-6

9780153832468
9780153832413
9780153612596
9780153852527
9780153612602
9780153612619
9780153613173
9780153613173
9780153663963
9780153663963

Save [ Cancel || Assign Students > ]

Enter a name for the class in @Bkass Namefield.
Select a grade from th@érade dropdown list.

Type in the class period in tireriod field.

Describe the class in th@escription field.

Select the products for use in the class.

To save changes without creating a roster, Qiake.
To create a roster, clickssign Students

ASSIGNING STUDENTS TO A CLASS

Click Assign Studentson the Add Class page.

< 2. Assign students to class.

Classi  Mail Class

selact students from grade: | Al v [ Find | [[Clear
Assign students to class
Students Class Roster
Havenski, Sara < Ses;Nicale -
Johnson,Pam [ aadAis ] |Smith,Dan
Johnson,Sara [ e Smith,Gary
Richards,Henry —
|__<Remove |
<< Remove All |
¥ v
> £ 2>

<<Edil Class Cancol | | Dene

Choose grade froi8elect Students from Grade
Click Find.
UseAdd All/Add to assign students.

UseRemove All/Removeto remove students.

To save your changes, cli€@one.

To return to the previous page, cligklit Class. Note:
Clicking Edit Class before saving will erase any changes
you've made on this screen. To save your chan{jels,Gone.
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USING THE PLANNER

To view the lesson planner, cli€anning.
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ApplyWeokyy Blocks

Before you can schedule a lesson, exam, or actiyy
first need to create a teaching block.

1. Select one or more subject blocks from the list.
2. Select a day from th&dd To field and clickApply.
3. Repeat this process to schedule each day.

You may also:

» Move blocks by clicking and dragging them.

» Delete blocks by dragging them to the trashcan.

« See details using the plt*) or minus |\E|) icons.
 Edit a block by clicking on the small pencil.

» View Assignments Due by clicking the large pencil.
» Set defaults by clickingpply Weekly Blocks.

SCHEDULING INTO THE PLANNER
You can schedule a lesson, test, or activity irory

planner by selectin§chedulefrom within a search results

page, or from links within the Electronic Teachdtdition.

Schedule and Assign

Schedule | Assign

Search Results

Schedule in teaching blocks
1-20 of 62 Records
Today - Thursday Aug 03, 2010

s
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Date: [ozmsi2010 | 7]

[ Thursday aug 05, 2010
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Add to block: | v
S = resource has alteady been scheduled [Math 68

Schedule

» Select the checkboxes next to the resource name(s).
» Using theSchedule in teaching blocksea:

1. Select a date, then clicko.

2. Use theAdd to block list to select a block.

3. Click Schedule

EXPLORING HMH CONTENT

SelectSearchfrom the left panel on the Planning page.
Program materials that are available thro8glarch

include teacher editions, student editions, asseissn
ancillaries, leveled readers, worksheets, and more.

SEARCHING RESOURCES

Search

Resources Standards Readers Online

Subject: | Mathematics |

Grade: Grade 4 V“,

£ T
Resources: ;Tools Intermediate L |

To search resources, click tResourcegab and then:

1. Select a subject from tigubject dropdown list.

2. Select a grade from th@rade dropdown list.

3. Select a resource from tResourcedist.

4. Click Find.

From the search results page you can preview anmeso
by clicking on any name in the list. You can alsbexiule
the resource to your lesson planner or assignetseurce
to a student, group, or class.

SEARCHING STANDARDS

To search for all standards-based HMH materiaisk cl
on theStandardstab, and then:

1. SelectBrowse Standards Sets

2. Select a subject from tt&ubject dropdown list.

3. Select a grade from th@rade dropdown list.

4. Select up to 5 Resources from tResourcedist.

5. Click Browse

To search for HMH materials correlated to standénes
contain a specific term:

1. SelectWord Searchas the Search Type.

2. Type a keyword in th&#atch on word(s) field.

3. Follow the rest of the steps above.

The results page will contain a list of standanaid ne
HMH materials they are correlated with.
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SEARCHING READERS

To search for a specific reader, click the Rea@etine
tab, and then enter information such as the tilhor,
ISBN or keyword. To narrow the search and get more
specific results, choose additional criteria suslg@ade
level, program, reader level, etc.

All fields on the Readers Online search screeropti®nal.

Readers Online Search

Resources Standards Readers Online

About the Readers

Reader title: | ISBN:

Author: | Keyword:

Grade level: From | Grade 5 bl To |Grade 6 ¥

Program: Any v

A list of available students appears:

Available Students
|Ahuja, Gagan

Students in Assignment

Reader lsvel:
Reading skills:

Reading Recovery level:
Guided Reading level:
DRA level:

Lexile level:

[Ay o)
[any @

Any [

Any (¥

(41

From [Any ¥ To  [any &

Available date: [03/1009 | [T Due date: |03/17/08 =
Times Available: | Any Time v From: | To:
1. UseAdd or Add All to assign students.
2. UseRemoveor Remove Allto remove students.
3. Choose thé\vailable Date.
4. Select the assignmenue Date
5. If you select a time from th€imes Available list, then

o

fill in the From andTo entry fields.
To complete the assignment, cliSkve

Genre:

Language:

Find Glear

The Readers Search results page shows the dedtails a
each book. Click any criteria to sort your res(éts.,
Reader level), or view any book by select@lgck to Open
under the book cover.

CREATING AN ASSIGNME NT

There are several ways to make an assignment;

» Select a resource from the Electronic Teacher siddi
and, from the pop-up menu, chodsssign

» UseSearchto locate a resource and then, from the
Assign tab in the Search Results, select a res@nde
click Assign

» From theView Assignmentspage, clickAdd
Assignment

Add Assignment
Student information

Assignment name:

Student instructions: Do
Add: Select a Resource Type ~
Extra Practice, Chapter 1 {Student]) x

To activate the assignment:

1. Create a name in thessignment Namefield.

2. Enter directions in th8tudent Instructions field.
3. Select a Resource TypeAald a resource.

» Searchable Resourceneans those available online.

e Text Only is a text instruction or information.
* URL is an external link to another web site.
4. Select a class from thH@asslist.
5. Select a group from th@roup list. (Optional)

CREATING AN ASSESSME NT ASSIGNMENT

Published exams can be found by searching the ©nlin
Assessments. To begin your search, cBelarchfrom the
left navigation on the Planning tab, or thed Test
button from the View Assignments screen.

Math Language Support for EL Grade 3 {Student Edition]

Success with Mathematic Standards Grade 3 (Student Edition}
Free Response Assasement Grade 3 (Teacher Edition)

Online Assessment Grade 3 9780153613012

Multiple Choice Assessment Grade 3 (Teacher Edition)
Math Language Support for EL Grade 3 (Teacher Edition}
Practice Workhank Grade 3 (Teacher Fdition)

TheAssigntab in the search results will list the individual
assessments available. Choose one and ABslign

Then choose these additional options:
» Password to Access the Assessmestts a password
that students must use to take a t€stsswords, which

cannot contain any special characters, must be béetvb -
20 letters and/or numbers.

» Allow Students to Pause the Assessmeallows
students to pause tests and return.

» Select Sectionslisplays all sections on the test.

» Viewing Resultsdisplays the correlated standard from
the selected standard set for each test item.

» Saveassigns the exam to the student.

Assessment settings
Taking the Assessments

Password to

access the

assessments:

Allow

students to ®vYes ONo

pause the

assessments:

Sections included: lofl Selectsections
Viewing

Results:

Standard Select standard set v
Set:
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FINDING ASSIGNMENTS VIEWING & ASSIGNING PRESCRIPTIONS

To find any assignments you have made, select On the View Class Results & Prescriptions pagepsb@
Assignmentsfrom either the Teacher’s Desktop or the top student and then clickiew & Assign Prescriptions

navigation menu on any page.

View Assignments

Find assignments
Due Date

From: |03/02/09

Class: | All . [ Show only assessments

Subject: | All -

1"

To:  [o3neme | [ Student [[Find ] [(Clear |

From andTo dates filter your search.

» Selecting a class, subject, or student is optional.

» Selecting a student displaysew Student Testlink.

» Show only assessmentsnits search results to exams.

Assignments

1-20f2 Records

Subject Due Date |Student Count |Status Actions

Edit Delete Copy
Results & Prescriptions

Mathematics  Chapter 1 Test i 0g/16/10 1/2 In progress

Edit Delete Copy
View Progress

Mathematics

New assignment  08/16/10 N/A Completed

1-20f2 Records

» To review an assignment, clitkew. .
» To delete an assignment, cliblelete. This will also
remove the assignment from the student’s To Do List .

* To view test results and recommended remediations,
click Results & Prescriptions.

st . Hail Class

Student: | CarlerKuizky ¥ Stangard Sat: | Mathemstes Framework for Caldoma Fubdc Schoots K12 {March 2003 ¥

[Fond ] (Goar]

Student Activities  Teacher Activities 0 of 1 standards mastered

Actions

Standards & Proscriptions Status | Dote
[=] expand/ catlapse al

El nmsir 8 2 of 3 quastions corect

e 12/26/2008

ign | Scheduled for 06/16/2008

[ Backw Ciass Resuts

Standards & Prescriptionsdisplays the standards that
the student failed to master, and the names of
recommended lessons or activities.

In the Actions column:

0 To review lessons/activitieslick View Resource.
0 To add to the lesson planner, cliskhedule.

0 To assign a lesson or activity, clidlssign.
To see the instructor’s, non-assignable versiahese
resources, click the tab mark&dacher Activities
To go to the previous page, cliBlack to Class
Results

GENERATING REPORTS

VIEWING TEST RESULTS

Click Results & Prescriptionsfrom the View Assignments
screen to view test results, enter scores, andrsee
prescriptive activities ThinkCentral has recommehde

To generate reports to track student performarsdecis
Reports from either the Teacher’s Desktop or the top
navigation menu on any page.

Choose a report, and then cliCkeate Report

View Class Results & Prescriptions

> Viaw Class Results & Brascriptions

Test:

Assessment Guide Chapter 1 Posttest

Class:  Mail Class Assigned: 12/19/2008 Oue 12/26/2008

|select|Last Name  |FirstName | cumulative Test Score | Mastered Test? | Prescriptions Suggested?

. Katin Logan 3% No yes

Bradies Ben Expired ot Scored

6%

Expired

Kuntzky Carter Yes yes

O Tweive agam ot scorea |

[ EmerScares | [ Wiew & Assign Prescriptions |

e Cumulative Test Scoreshows a student’s responses.

» Mastered Test?displays whether or not a student has
achieved mastery, based on the targeted level.

» Prescriptions Suggestedihforms you whether
ThinkCentral has recommendations based on tedtsesu
Regardless of whether or not a student has attained
overall mastery, the system may recommend
prescriptions based on how well the student did on
standards based on particular skills.

» To score a test, clicknter Scores

» To view system recommendations, cliiew & Assign
Prescriptions.

pwON

Reports

Performance Reports Class Performance Report

&

R RN R The Class Performance Report identifies how
the class and each student in the class are
performing against specific state standards

or lesson objectives.

) Class Summary

O Class Report by Standards Not Mastered
o

{J Student Performance Report Sample report
) Student Test Summary

) Student Assessment Report

O Assignments Report

Create Report.

Report types vary but, in general, you will need to

Select the Report Criteria

o Class

o Subject

o Date Range

0 Test Details

Standard Set

Select the tests for the report
Choose the report export type.
Click Generate Report

o
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UPDATING YOUR ACCOUNT

To change account information, such as your paskwor
selectAccount from either the Teacher’s Desktop or the

top navigation menu on any page.

User names cannot be changed; you may, howevargeha
your password at any time. The password must hecest
5 — 32 alphanumeric characters. For securitg, d good

idea to change your password the first time youitiog

You can also update your products from within the

Account tab. Updating your products allows you to access

them from youView Resourcesscreen.

Update My Products

Filter Available Products

Available & Selected Products

1- 20023 Records

Grade: [Fprs Kindergarten 2y Subject: (Al
Okindergarten
Grade 1
Carade 2
oyorace <

12

] ‘ISBN

Subiect Product Name

Grade

Available Expires

HSP Math Student
eBook G1

HSP Math online
Assessment G1

Teacher Resource
Book G1 (TE)

HSP Math Practice GL
(s8)

0780153612534 Mathematics 1

9780153612923 Mathematics 1

9780153663734 Mathematics 1

Eree
Play
v
N
N
v

9780153613920 Mathematics

06-23-2010  12-31-2010

06-23-2010  12-31-2010

06-23-2010  12-31-2010

06-23-2010  12-31-2010

To update your products:
Go to theAccount tab.

oukrwnhE

Click Save.

ChoosdJpdate My Productsin the left hand menu.
Choose &rade and then click Find.

Filter your results by selectingSubject

Check the product you want to access.

FURTHER INFORMATION

This Quick Start Guide is meant to help you gettsta
using ThinkCentral, and only covers the most common
functions of ThinkCentral K-6.

You will find full, detailed user instructions, ilgling
how to create and assign custom assessments, fullthe
ThinkCentral Guide for K-6 Teachers, available at
http://help.thinkcentral.com
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